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Our overall ambition in all we do is to ensure our pupils have excellent opportunities to

develop into:

• ambitious, capable learners, ready to learn throughout their lives

• enterprising, creative contributors, ready to play a full part in life and work

• ethical, informed citizens of Wales and the world

• healthy, confident individuals, ready to lead fulfilling lives as valued members of

society.

Introduction
Regular attendance at school is essential to ensure uninterrupted progress and to enable children to extend their potential. The attendance pattern for all children is monitored weekly with the school seeking to work actively with parents to ensure a regular pattern is maintained. We expect all children on roll to attend every day, when the school is in session as long as they are fit and healthy enough to do so. We do all we can to encourage the children to attend, and to put in place appropriate procedures to support this. We believe that the most important factor in promoting good attendance is development of positive attitudes towards school and learning.
Poor attendance can seriously affect each child’s:

• attainment in school 

• relationships with other children and their ability to form lasting friendships 

• confidence to attempt new work and work alongside others 

Each child’s attendance can be summarised:
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Non-attendance is an important issue that is treated seriously. However, each case is different and the school acknowledges that no one standard response will be appropriate in every case. Consideration is given to all factors affecting attendance before deciding what intervention

strategies to apply. Non-attendance is an important issue that is treated seriously. However, each case is different and the school acknowledges that no one standard response will be appropriate in every case. Consideration is given to all factors affecting attendance before

deciding what intervention strategies to apply.
a) In every case, early intervention is essential to prevent the problem from worsening. It is essential that parents keep the school fully informed of any matters that may affect their child’s attendance; they are reminded of this duty in the school prospectus. School will keep parents informed about their child’s attendance through termly reports and an annual report at the end of year.

b) Prior to the engagement of the ESW, the ‘Home-School Liaison Officer’ will make contact and letters will issued to parents clearly defining the concerns within school regarding a pupil’s absence. It is hoped that a quick response and change in levels of absence will prevent the need for ESW involvement.

Further details regarding roles and responsibilities is identified in the appendix to this policy.
Principles

Arrival and Registration

All children should be in the school ready to register at 9.00am each day. The register is taken twice a day. A day counts as two attendances. Morning registration ends at 9.30am. If a child arrives after the registration period, he/she will be marked in as ‘Late’.
Parental Responsibility

Throughout this policy the term ‘parent’ represents one parent, both parents, or carer with whom the child resides. Parents are informed of their responsibility to ensure their children attend regularly, in the school prospectus. Punctuality is also stressed as lateness impacts on

learning not only for the individual, but the class as a whole.

Parents have a legal obligation to ensure their children receive a full-time education. 
Illness and Medical Appointments

When a child is unwell, parents should contact the school before 9.30am on the first day of absence informing the school of the reason for absence. When a child is absent, the class teacher will record the absence in the register. As part of our Safeguarding Procedures, the school secretary will endeavour to contact the parent or carer –

especially if the child’s attendance is currently being monitored.

General Guidance
a) Every effort should be made to arrange medical appointments outside school hours.

b) An appointment card or verification by the doctors/ dentist/hospital may be required.

c) If it is necessary for a child to be out of school for this reason, the child should be returned to school directly after the appointment.

d) If your child is absent due to vomiting then they should not return to school for the next 24 hours after the last time that the child is sick. This is to reduce the risk of infection to other children and adults at the school.

e) Medical certificates may be required for absence greater than five days.

School Responsibility - THE LAW and School Attendance

Leave of absence for family holidays is restricted to 10 school days a year in special circumstances. The decision rests with schools, and families have no “right” to such leave. The application for leave must be made in advance by the parent the pupil normally resides with.
The school is required to set overall absence targets – data will also be collected for the School Census. Specific responsibilities for attendance matters are identified in the appendix. The Headteacher holds responsibility for attendance matters, supported by the Attendance Officer and secretary. Where school attendance problems occur, the school will endeavour to work with parents in the interests of the child to achieve a resolution. Attendance is recorded and data stored and analysed using the SIMS Attendance Module.

It is a statutory duty for class teachers to call and maintain accurate registers; these are legal documents, and may be called for as evidence by the court. Class Teachers are legally responsible for marking their class attendance register twice per day at the start of each

session.

The Headteacher, not parents, authorises absence. Absence for any reason during term time is discouraged. Absence known to be for the following reasons would be authorised:

• Illness

• Religious observance

• Attendance at medical appointments which cannot be made outside school hours.
Family Holidays/Absence during Term Time

The Governors recognise that pupil absence during term time can seriously disrupt a pupil’s continuity of learning. Parents are therefore strongly urged to avoid booking a family holiday in term time. Parents do not have an automatic right to withdraw pupils from school for a holiday

and in law, have to apply for permission in advance. Such permission is granted in accordance with arrangements made by the governing body and no more than ten school days in any academic year can be authorised. When application is made for authorised absence during

term time, the Headteacher gives consideration to:

• The age of the child

• The nature of the proposed absence

• The timing of the proposed absence

• The attendance pattern in the present and previous academic years. Absence will not be authorised where attendance is lower than 85%

• The child’s progress
Examples of What May Constitute Exceptional Circumstances

• To have a short absence to attend a family wedding, or a special family celebration (eg: an 80th birthday of a grandparent); or to attend a special family reunion; or to attend a special religious/cultural festival, may constitute an exceptional circumstance.

• If a parent, due to the nature of their work, cannot possibly take time off during the regular school holidays, then this might constitute an exceptional circumstance. This will need to be evidenced by a letter from the employer. Factors indicated above will still be taken in to account.
• To have a week’s winter or summer holiday in school time, because the cost is cheaper during term time, does not constitute an exceptional circumstance.

When an absence is authorised, parents will be provided with written evidence which can be presented in the event of being stopped as part of a truancy sweep.

Definitions

Every half-day absence has to be classified by the school (not by the parents) as either AUTHORISED or UNAUTHORISED. This is why information about the cause of each absence is always required, preferably in writing or by telephone.

Authorised Absence

An absence is classified as authorised when a child has been away from school for a legitimate reason and the school has received notification from a parent or carer. Only the school can make an absence authorised.

Unauthorised Absence

An absence is classified as unauthorised when a child is away from school without the permission of the Headteacher.

Unauthorised absences are those, which the school does not consider reasonable and for which no authorisation has been given. This includes:
· Parents keeping children off school unnecessarily

· Truancy before or during the school day

· Absences that have never been properly explained

· Holidays not agreed
Mission Statement: A creative school family that shines together through God’s love and grace


